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This guide will go through important user and admin functionalitie® particular order.
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Quick Usage Guide Job Board Module

Job Boardd Main page

@ Subscription

— ALL Categories — ~ | Postal 25 mies -
Keywords Featured Jobs
+« Electrical Engineer |l
fﬁHome :
« Sharepoint Developer
% Accounting/Banking (6) & Computer 7} _
+« Technical | ead
* Audi - (1) * Hardware — (1) . Web Application
* Mortgage — (1) + Networking — (0) Developer - C#
} 3 LEeveloper - Ly -
D IE = D S =) ASP NET - Siverlight
b MOTE... * MOTE. ..
« ChemicalMaterials
@ Enaineering (6) @ Healthcare (4) Engineer
v Chemical — (2) + Pharmacy — (1) + Pharmacy Technician
*+ Electrical — (2} + Registered Nurses — (2) . Manufacturing Process
» Manufacturing — (1} + Therapy/Rehab — (1) engineer
b MOTE... b MOTE. ..
« Senior T Auditor
&Hew Listings in last 1000 days.
Posted Job Title Company Emp. Type | Salary ($)
11/12/2010|Electrical Engineer I The Johns Hopkins University Contractto | cec noo
Applied Physics Labor Hire
T/23/2009 |Sharepoint Developer GDI Infotech, Inc Full-Time DOE
FI23r2009 [Technical Lead Benefit Concepts Full-Time DOE
Wieb Application Developer - C# - . 240,000 -
TI232009 ASPNET - Silverlight CyberCoders Full-Time $100,000
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Quick Links for Administrator

Administrator can easily accesdnainistration tas& thiough thequick linkson top section of right column of
theMain page We will go through these Quick Links for Administrator below.

=] [ search |

@ Subscription
& 7 Post New .Job

(10)

(3)

I"-.’Ianage Picklists
Manage Sort Oplions

@Manaue Cateqories

I"Jlanage Listings

3 JI"-.’Ianagn&: Job Applications

fﬁ Manage Reviews
Aftribute Template

& Email Notification

My Liglings - (7)
My Saved List -- (0)

My Saved Search - (1)

Type | Salary (%)

et to $65,000

ime DOE

‘ime DOE

540,000 -

ime | 100000

Summary of accessible roles

My Submitted Applications -
- [1 Ei:'

My Listings with applicanis -
- ()

—{0)
Unapproved Listings -- (6)
— {0}
- (0}
Featured Jobs — (3)

Jobs with applicants — (10}

Most Viewed Listings
Least Viewed Listings

E Featured Jobs

Flertrical Fnninger 11

Host /
Admin

Registered
Users

manage category

*Role that can
add listing

*Role that can
manage listirg

*Role that can

*Role that can
manage review

Subscription X

Post New Job

X

Manage Picklists

Manage Sort Options

Manage Categories

Manage Listings

Manage Job Applications

Manage Reviews

XXX XX XXX | X[ X

Attribute Template

*Role that can be set dadit Options page




DOTNETJEDI

ADD/UPDATE/DELETE Listing

Users will be able to sdeost NewJob link if they are inRoles that can add listinggsetin Role and Security
Settingson Edit Options pagg. This page has several sub sectisgch we will go through each one of them

in the moment. Mostly, more granular permissions can be specifically assigned for each particular section. Tt
can be configured in conjunction with different subscription plans to allow different privileges.

1. Listing Home This is the main information of the listing. Company Logo will be added here on this
section. This section has to be completed first for the ItemID to be automatically generated before
proceeding to the next sectioghenUser Notification Options, in Email and Notification Settings
section orkdit Options page,is set to béNotify category subscribed usenotify applicable users
CheckBox will be shown at the bottom of thisting Homepage When you add/update the listing and
want thoseCategory Subscribed &érsto be notified, please check tNetify applicable users
CheckBoxbefore process to cliddpdate

(Screenshot shown on the next page)



Back to Previous Page

@ Listingtome [ Add Attributes [BY Add images

Job Category:
Company Name:
Job Title

Job Code:

Emp Type:
Educaton:

Years of Expenence:
Travel

Start Date

# of Openings:
Addisonal Desired Skills

Attached Document:(Optional)

Company logo:

View ltem Page
B add Fites 8 YouTube Videos X' Review Admin
[Engineenng > Bectrical __[v]
The Johns Hopkins University Apphed Physics Labor
Electrical Engineer ||
EL00104
O Street: 111 Main St B
© unit #:
O Gity: Tricity
© Country: {United States =8
@ Region: [Texas [~
© Postal Code: 20707 LG
[Contract to Hire [w]
[Masters Degree ]
s
[25% [=]
® Starting Satary © Hourly Rate © Others (such as DOE, salary range. negotiable. etc.)
5000
e O
—
[¥] microsom Word @ visio [¥) windows 2000
¥ Microsot Excel @) internet Explorer [ windows xP

[#) Microsott PowerPoint [ Lotus Notes Elwindows o3

[ Microsont Access (@) Microson Outiook (@) windows NT
@ microsot Project [ Database (£ windows vista
Mwol!FromFoge

© editor

o
© Basic Text Box @ Rich Text Editor

~

(& Also tist under

8 A bl asn S

The Johns Hopkins Applied Physics Laboratory (APL), a national leader in scientific <
research and development, located midway between Baltimore and Washington, DC 1s
seeking an Electrical Engineer.

This position is respostble for the engineering of Electromagnetic sensor systems, ‘
biological sensor systems, data acquisition and remote communication systems; design
analog, digital, and real-time embedded systems; sensor and sensor electronics design

and fabrication (analog, digital, real-time embedded); integration system design using
commerical and custom components; field test system operation and data collection as

well as documentation and presentation of design.

Required: BS or MS with more than five years experience. Demonstrated track record in
the design of innovative electronic and electromechanical systems. Prototype design
using analog, digital, FPGA and DSP components; Intel, Motorola, ARM and other -

/" Design <> HTML

Words: 286 Characters: 2084

[ Browse.. )
Attached cocument (_Remove |
(. Browse... ]
Co N
PR (e

Emm Insurance BMIWM TMRW
Lﬂolnsurm lO!(k)
To Apply via APL's

t Websie (p ) -

contact email@demo.com
i ELMMHW&:«A

@Ammum @Mwmm-mm, MWM

Update Cancel Delete
Crested by hoston 11/1272010
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2. AddAttribute:tUser s can use this section f or toithisemds s
particular item if they canét find any other
number of per item attributes. To allow access to this section to only certain roles, go to aRthlesze
that can add item attributesin Roles and Security Settingsectionon Edit Option s page.

Back to Previous Page View ltem Page Module Home
l 7 Listing Home Add Attributes Add Images Add Files ‘r’ouTube Videos EQ'{ Review Admin @Also list under
Attribute Description
Telecommute Reimbursable mﬂ
‘isa Sponsorship Provided, if necessary. mﬂ
Professional Training Onsite Training. mﬂ
=

UPDATE: Success

3. AddImages This section can be used to add additional images to the li§oraget Number of Images
can be added here, goNtax Limit in Image/File/Video Settingssection orEdit Option s page. Aso,
if Require individual item authorization? (can be sein Image/File/Video Settingssection orEdit
Options page) is enabled fdtelated Images each Image added here can be individually
authorized/unauthorized by Administrative role users. To allm@szcto this section to only certain
roles, go to authorizBoles that can add additional images Roles and Security Settingsectionon

Edit Option s page.
Back to Previous Page View Item Page Module Home
[ Listing Home Add Attributes [Bf Add Imaqges (&} Add Files % YouTube Videos ¥ Review Admin (= Also list under
paw Description Image(s) Auth
Order | P g | |

0

Description of additional image 1 Unauthorize B Edit

10 Description of additional image 2 ‘Unauthorizetn dit

20 Description of additional image 3 Unauthorlzeam

Browse... ﬂ

Image has been updated.

o
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4. AddFiles: This section can be used to add related files to the lisimget Number of Fas can be
added here, go tdax Limit in Image/File/Video Settingssection orEdit Option spage. Also, if
Require individual item authorization? (can be seh Image/File/Video Settingssection orEdit
Options page) is enabled fdrelated Files each fileadded here can be individually
authorized/unauthorized by Administrative role us€csallow access to this section to only certain
roles, go to authorizBoles that can add filesn Roles and Security Settingsectionon Edit Options

page
Back to Previous Page View ltem Page Module Home
[ Listing Home [E] Add attributes [BY Add Images () Add Files (% YouTube Videos ¥y Review Admin @ Also list under
View S .
s Description File(s) Auth
0 Job Description JobDescription.doc Unauthorize mm
0 (Browse... J* 3

File has been added.

)

5. YouTubeVideos User can use this section to add YouTube Videos to his/her listing. To set Number of
Videos can be added here, gavtax Limit in Image/File/Video Settingssection orEdit Options
page. Also, ifRequire individual item authorization? (can be sein Image/File/Video Settings
section orEdit Option spage) is enabled fofouTube Videos each video added here can be
individually authorized/unauthorized by Administrative role users. To allow access to this section to
only certain roles, go to authori®®les that can add video# Roles and Security Settingsectionon

Edit Options page.
Back to Previous Page View Item Page Module Home
(" Listing Home Add Attributes [Bf Add Images Add Files o YouTube Wideos  Y.f Review Admin 2 Also list under
Video View YouTube Embeded src URL for iframe TR Auth

Order Format: hitp:/iwwnw.youtube.comiembed/VIDED_ID

0 http:ifwrwrw youtube. com'embed/uNSUS Qw 3kvDl Electrical Engineers Job Description Unauthorize ﬂm

0 ]
Video has been added.

Note:You Tube Video Linkis Value of src and will be in the form of

http://www.youtube.com/embed/Xyy4Zccgcan be found from You Tube Embed code

For example:

9 From You Tube Website, You Tube Embed code is:
<iframe width="560" height="345" src="http://www.youtube.com/embed/UdI6érP5shs0"
frameborder="0" allowfullscreen></iframe>

T To input into modsettimyOysou Thbe Vided Linkes: Vi deo
http://www.youtube.com/embed/UdI6rP5shs0



http://www.youtube.com/embed/Xyy4Zccc0
http://www.youtube.com/embed/Udl6rP5shs0
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6. Review Admin This section will be visible only to Users with Administration Role. This section allow
review adminigrator to authorize/delete review. An admin, however, will not be able to change the
rating and review content. If you do not wish to administer this process then you can bypass this on thi
Edit Options page under Review Settings by setting review taegatre authorization. You can also
disable the review feature all together if it does not apply to your businessTukw access to this
section to only certain roles, go to authofizaes that can manage reviewn Review Settingssection

on Edit Options page
Back to Previous Page View ltem Page Module Home
[y Listing Home [E] Add Attributes [Bf Add Images (&) Add Files i YouTube Videos 3 Review Admin (2 Also list under
Reviewer Info Rating Review Date/Comment  |Auth
Name: Sandy Danal Review Date: 11/12/2010
Email: sandyd@email.com| AR Comment: m

Good company. Recommended

7. Also list under This section will allow this particular listing to be listed under multiple categories.
Search functionality, however, will not return duplicate listifgsallow access to this section to only
certain roles, go to authee Roles that can assign multiple categorieig Roles and Security Settings
sectionon Edit Option page.

Back to Previous Page View Item Page Module Home
[0 Listing Home Add Attributes [ Add Images Add Files i YouTube Videos ¥ Review Admin (& Also list under

Also list under
Engineering (1) Ei
Engineering = Manufacturing (13% Ei

Accounting/Banking hd ﬂ
This item will also be listed under: Engineering > Manufacturing (13)
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Manage Picklists

Manage Picklistss a central location for you to ADD/UPDATE/DELETE picklist items used on post listing
page.They are mostly used to populate applicable list controls used éwthiempage. One thing to

remember is that if the picklist value is deleted or updated after original value has already been posted then t
list control will not be able to find mated item on the edit mode.

Employment Type Education Desired Skill Benefit
View View View View
STIE Order ST E Order S IE Order S IE Order
Full-Time 1 m Edit | Some High School 1 ﬂ Edit | Microsoft Word 1 ﬂ Edit | Health Insurance 1 ﬂ Edit
Contract 2 B4 Edit | Finished High Schoal 2 Ed Edit| Microsoft Excel 2 B4 Edit | Life Insurance 2 &4 Edit
Contract to Hire 3 m Edit | Trade School 3 ﬂ Edit | Microsoft PowerPaoint 3 ﬂ Edit | Dental Insurance 3 ﬂ Edit
=0 ﬂ Assodates Degree 4 ﬂ Edit | Microsoft Access 4 ﬂ Edit | 401(k) 4 ﬂ Edit
Bachelors Degree 5 B4 Edit | Microsoft Project 5 B4 Edit| Tuition Reimbursement 5 &4 Edit
Travel Option Masters Degree 6 &3 Edit| Microsoft FrontPage 6 &3 Edit = o |
Valoe Yiew Doctorate 7 B3 Edit | Visio 7 B3 Edit
- . m == Professional a B4 Edit | Internet Explarer a &9 Edit
one i
see, , 3 it Does Nat Apply 3 B4 Edit | Lotus Notes 3 B&q Edit
i
50-; ; 3 it Mot Required 10 &4 Edit | Microsoft Outiook 10 &q Edit
i
: Others 11 Ed Edit| Database 11 &9 Edit
75% 4 &4 Edit :
: «[q 4| Windows 2000 12 B4 Edit
100% 5 £ Edit - : :
Windows XP 13 ﬂ Edit
ol Windows 98 14 B4 Edt
Windows NT 15 B&q Edit
Windows Vista 16 ﬂ Edit
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Manage Sort Options

This section is used to ADD/UPDATE/DELETE sort optiohextcan be arbitrary set bimtalueis required to
be identical to the name of the sort column. The first item on the list wilehted as a default sort column. If
nothing has been added to this section then listings will be sort€cehyeDate Desc

Sort Option(s)
m The first item will a default sort column. If there is none then listings will be sorted by CreatedDate Desc,
m The value must be identical the name of the sort column,

Text Value View Order
Date Posted CreatedDate 1 &d Edit
‘fears of Experience 1B_‘YearExp 2 ﬂ Edit
Starting Date JB_StartDate 3 t:i Edit
Company Mame JE_CompanyMame 4 ﬂ Edit
Most Viewed ViewCount 5 B4 Edit
il Fo |

@ Job; Board - ALL Categories — [=] Postal 25 miles [w] @MM
(- Accounting/Banking (8) E
% Keywords Featured Jobs
- Audit (1) « | Electrical Engineer I
|:‘:] Mortgage (2) @Home * Engineering * Chemical -
.9 - « | Sharepoint Developer
- Tax (2) Sort By: | Date Posted [¥] Sort Type:|Descending[¥] Filter- [ALL -
&, Computer (8) Dale Posted Sort Select above o filter by job + |Technicallead
3 [:] Hardware (1) fenence Posted, most recent first. type « | Web Application
{L3 Networking (0) IChemical/Mate| Company Name 8 FeaTunED 2;‘,?;?5-? Scila\t/erli ht
: daik z i
{13 Software (7) _ | Most Viewed —r : Listing#: 25
22 3 ) 5 Responsibilitie Rating d specifications performing requisite tests Posted: 10/12/2006 « | ChemicalMaterials
953; Engineering (6) as they apply... - ] Views 1876 Engineer gineer
. -z Chemical (2) Job Type: Full-Time Eif ey X
S T L E LN Starting Salary: 575,000 Expires in: Neverexpire ||, [pharmacy Technician
LJ - Xears Eupenence; 1 Svg: (W Manufacturing Process
5 ina (1) 3 { « | Manufaclunng Frocess
{i3 Manufacturing (1) Job Code: CH-0002 el ! engineer
. {iMechanical (1) IChemical Process Engineer
@ Healthcare (4) P ; : , _ _ Lising# 15 + | SemoriT Auditor
Position is responsible for developing and implementing cost-effective Posted: 101122006

Note: To make this Sorting feature visible in y@ataGrid View, you have to enable Sorting, can be set on
Edit Options page.

manufarturina nracaccac fram
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Manage Categories

Users will be able to manage categories if they aRoles that can manage categorigset inRole and
Security Settingson Edit Options pagg. Clicking on theManage Categoriesn theMain page will gé& them
to Category Administration page shown at the bottom of this section.

Authorized users will be able to ADD/UPDATE/DELETE category. Nested categories can be created by
assigning appropriate parent category. Please take an extra step to doublbathesith category does not
direct or indirectly reference itself as a parent to cause infinite loops.

When you seledtisting Fee Methodto bePer Category Fegcan be set iiraymentsSettingson Edit
Options pagg, Payment RequiredandPrice columns wil be visible. You may set whether you want to
charge and how much for any user to post a listing in each category.

You can disable user to post listings to certain categories (such as pass through categories) by uncheck the
checkboxEnable Listing®

Also, you may customize an icon for any category. After &idi button for any category, browse to choose
your own preferred Category Icon and then ch@gkrwrite Iconand clickUpdate You have an option to
activate/inactivate your customized categagris; to do so please sebow Custom Category lcon?n
Image/File/Video Settingsin Edit Option Instruction . (Samples of customized Icons used in this
documentation are fromttp://www.ahasoft.com T h eotinzluded in the module).

Note: Each listing has to be assigned to a category. At least one category hasciatée before listing can be
added.


http://www.aha-soft.com/

